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Option 1) Creating a BSAO Account while Paying a Bill (preferred method) 

Before you’re able to register for AutoPay or Paperless billing, you will first need to create an account through BS&A 

Online that registers the property to your account. There are 2 options to do this: 

1) Visit the City of Blair’s Website at www.blairne.gov and click on Online Bill Pay or  

2) Click this link for the City of Blair’s BSAO site (https://bsaonline.com/?uid=3260) 

You will need to make a payment on your account before it registers as your property. 

Click Pay a Bill 

 

Pick your bill type. For this example, we will use Utility Billing 

 

 

  

http://www.blairne.gov/
https://bsaonline.com/?uid=3260
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Search by the account number (10 digit #, if you have 7 or 8 digits, please add leading 0’s).  Ex. 0004068501 

Click Review and Pay 

 

Select if you wish to 1) pay the balance in full, or 2) a different amount. Once finished, click Pay Now 

• Option 1)  Checkmark in “Pay in Full?” will automatically fill in the Amount to Pay 

• Option 2)  If you prefer to pay $55.00 (example) – don’t put a checkmark in the “Pay In Full?” box, enter $55.00 in 

the Amount to Pay box. 

Then click on Pay Now 
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Create a new account if one does not exist 

 

  



b s a o n l i n e . c o m  P a g e  | 4 

Option 2) Creating a BSAO Account – Before Paying 

Before you’re able to register for AutoPay or Paperless billing, you will first need to create an account through BS&A 

Online that registers the property to your account. To do so, use either of the links (mentioned above) www.blairne.gov or 

https://bsaonline.com/?uid=3260 

Use the Register dropdown to create your new account 

 

Fill out all required fields and select Create Account  

 

 

 

http://www.blairne.gov/
https://bsaonline.com/?uid=3260
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After the Account has been Created  

You will now need to make a payment on that account while you’re logged in and it will register it as your property. You 

can also Claim it as Your Property 

 

After it has been registered, please follow the next steps to enroll in AutoPay and/or paperless billing. 

BS&A Payments AutoPay checkout enrollment  

As a resident user, you can enable Automatic Payments in the checkout flow.  There is a checkbox that must be selected in 

the Payment Summary screen.  The resident user must have a saved payment method for AutoPay enrollment. 
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Additionally, once a bill has been paid, it will be displayed under the My Account > Bills tab.  Here, the residents will see 

each of their bills they’ve previously made a payment for display. On the right-hand side is an Enroll in Autopay button.  

The resident can complete Autopay enrollment from the screen by selecting an existing saved payment or creating a new 

saved payment method.   

 

 

Paperless enrollment is also completed from the same Bills view where AutoPay can be configured.  

 

 

Complete the following after selecting Edit Paperless for paperless billing enrollment.   


